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DIRI]C]'ORATE, GENERAL OF HAJJ. JEDDAH. SAUDI ARABIA

The post of Director (BS-19), Jeddah in the Directorate General of Hajj, Jeddah, Saudi

is required to be filled in by a suitable officer through a process of selection as per prescribed

In this regard, Job Description of the post is as under:

To assist the Director General (DG) in preparation and execution of the Hajj plan.

To look after the rvellare of pilgrims during their stay irr Saudi Arabia.
To deal with cases relatirrg to rcception and farervell of the pilgrims at Makkah and Medina.

To act as Principal Stalf Officer and Deputy to the Director General in the field office.

To dispose of adrninistrative rnatters delegated by the Director General in the light of service

rules, charter of duties and delegation o1'powers.

To dispose of financial ntatters delegated by the Director General in the light ol General

Financial Rules (CFR) and Financial rnanagernent for Missions Abroad (FMMA).
To assist the DG in maintenance and reconciliation of the accollt"lts of the Directorate General

To dispose of complaints lodged by the pilgrirns.
To supervise the subordinate offices located at Jeddah and Madinah.
To keep liaison with the Pakistan Ernbassy and Saudi field agencies in connection ',vith Hajj

rnatters.
To supervise the inl'rastructural arrangements for the Medical Mission and other agencies

deputed for welfare rvork by tlre Governtnent of Pakistan.

Any protocoI duty.
Or any other assigrllnent given by Director General from titne to time.

Iilirrihilifv c ritc r ia ((1 rual ifir.ofinrrs rnrl ovnrr rl arn ce etc. il t-o qc rrnrlar2

l. Regular officer of the Federal / Provincial Government in BS- 19 (not on acting charge or

current charge basis).
2. The officer mtst be in the same grade as the post is to be filled-in.
3. Officer in higher or lorver grades u'ill not be considered.
4. The officer should have capability to carry out all above functions as mentioned at para-l

above.
5. The officer must be at least graduate and below 56 years of age on the closing date of

applications.
6. The officer who has uot been posted abroad more than once.
'7. The officer rvho has not been posted abroad in the last three years.

8. The officer has an overall good record of service particularly during the last five years ol
the service.

g. 'Ihe Officet must have experience of multitasking and interacting and lvorking as team rvith

multiple Governnrer.rt departments like municipal authorities, Police, district administration
etc.
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10. The o{ficer n"rust have Managerial and Adrninistrative experience and skills.
i l. ,r\bility to speak, rvrite and understand modern Arabic Lzulguage.

12. Basic Knorvledge of Saudi Larvs/Rules/Regulations/Taleemat regarding Ilajj & Umrah.
13. Service Provider Agreement(SPA) and Hajj Policy
l-1. Vlanasik-e- Haj.i (tiajj Rituals)
I5. Financial Regulations (General Financial Rules and Financial Managerl'lcllt at lvlissions

Abroad.)
16. Ttre otilcer lnust possess IT Skills, especiall,v in N4S Office
17. fhe olficer nrust have excellent intetpersonal skills.

The follorvins officcrs rvoultl [rc inclisible:

L Otficer in promotion zone within next 2 years.

2. Olficer likely to retire during the next 4 years.

l. 'fhe officer posted abroad more than once.

4. Officer, who has been posted abroad in the last 3 years

4. The Ministries / Divisions / Departrnents are required to foru,ard nomittation of suitable

candidates fulfilling the reqr"risite criteria along-with follor.ving doculents:

I. Acopyol'CNIC
2. Salary Slip ol last montir
3. Bio-data-cum-CV with 02 photographs (blue background)
4. Service Statement (to be provided by service regulator/parent department)

5. PERs grading for the last five years (to be provided by service regulator/parent department)

6. All eligible officers applying for the said post are required to fill-in tl-re prescribed proforma
attached with the circular; and

1. In addition to the above documents, following certificates duly signed by regulator/parent
department are required.

A Mandatorv certificates requircd for dete inirtion of clisibilitv for thc u'rittcn tcst:

a)

b)

c)

d)

e)

The officer is in BS-19 on regular basis

The officer is not in Promotion zone in uext 2 years.

The officer is not retiring in next 4 years.

The officer is rrot posted abroad more than once.

Tlie officer has not been posted abroad in last 3 years

l). Other certilic:rtcs t'cquired nr the narent dcnartment

a. No Disciplinary lCrirninal Proceedings is perrding against the officer.
b. 'fhe offlcer will be relieved if selected (by service regulator /parent department)
c. 'fhe officer u,ill be relieved if selected (by the departnrent rvhere he is presently

posted)

5. Closing datc for receipt of applications is 5th August,2025.lncomplete applications and

those received after the closing date r.r,ill uot be entertained.
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6. Onil,sht-',r't listeci olficers after s'ritten tcst ii-iil be callcd for interv'iet'. No T..\,iD.,\ rvill be

gir crt lbr tcst ,. ittte rr ie rr .

Notc:

ii
hrcornpletc uoruinations rvill not be entertained.
Nonrinations u,ill rlot be entertained after due date.
Nomiuations rvill not be entertained without proper channel.
.r.pltlications rvithout prescribed profbrma will not be ente(ained; prolomra should be

fillecl-in in all respects.-lhe \linistrv ot' Religious Atlairs and Interfaitli Flarrnony" reservc the rigltt
to canceliri'ithclras, or hold the selection process at any stage rvithout assigtring any

reaso r1.

iii

(N{isba -u l'- e [rnr:tn)
Section Offi cer (Admrt-lll)

051-9207 507

I)istrihu tion:

l. All Ministries / Dii,isions
2. The Chiel'Secretary, Goverument of Punjab, Lahore '

3. The Chief Secretary. Government of Sindh, Karachi
4. The Chief Secretary, Government of KPK, Peshawar
5. The Chiel'Secretary, Government of Balochistan, Quetta
6. The Chief Secretarl', Government of Gilgit Baltistan
1 . The Chief Secretarl,, Govemment of Azad Jammu & Kashmir
8. 'fhe Auditor General of Pakistan. *
c). The Clontrollcr Ceneral of Accounts, Pakistan.

CoDv to:

P.S to Secretary (RA&IH),
SI)S to Additional Secretary (RA&IH)
r\PS to Sr. .loint Secretary (Flajj)
Assistant Director (lT) with the request to upload on the Ministry's 'uvebsite

(N{is --u r- tn:tn )

Section Of ilcer (i\dmn-IiI)
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Plrotograph

Nanre ol-thc ofllcer

Father/[{usband name

CNIC NO

Date o f- B irth :

Designatiorr:

BPS (on regular basis)

Name of the Service /Group

Presently Working in:

Parent Department:

Qualification:

Mobile No:

Whatsapp No

Enrail r\ddress

Postal Address (Office)

Postal Address (Residence)

Olllcc Res:

Scrr ice I{istrlrv

Sr. No f)epzrrtment Design:rtion
Period

*a separate sheet mav be used to conrplctc Scrvice History

Frorn To

Applicant Signature
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