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CIRCULAR

S Lrb jcct: N0MINA'I'IONS }-OIt SEI,EC'I'ION A(;AINSl' 'I'III.] I'OS-| 0I..
t)illtiC't'olt (BS-19) MADINAII MT-INAWWAIIAII IN 'I'II};
t)I t{EC'I'OlL{t'Ii (;tiNtiR.A.t, oF IIA.t,l ,.ll-l)l)All, SAUI)l A ltA ltl.\.

'l hc post of Dircotor (tlS-19) Madinah Munar.vwalalr in thc l)ilcctoratc (lcncral

ol lla.jj. .lcddah. Saudi Arabia is requircd to be filled-in by a suitable olficcr rhlough a proccss

ol'seleclion as pcr prcscribed policy in tlris regard. Job Descliption ol'thc post is as Lrndcr.:-

i) l'o assist the Director General in prcparation and cxccution ol thc llajj
plan.

ii) 'l'o assist in hiring of accommodation. catcring and othcr sclviccs lirr
pilgrims and maintaining accounts thclcoL

iii) lo assist in establishment and opcrationalization ol llaj.i Mission
Ilospital and dispcnsarics in collaboration with I)ircctor (llaj.l IVIcdical
Mission)

ir,) 'l o kccp liaison with the Saudi t la.Lj Autholitics inclucling Sccrcralv
(llajj), Madinah Murrawwarah, Adillah Madinah. Malitab l)akisLan.
Madinah Airport Authorities etc.

v) 'lir look allcl thc wcllarc o1'pilgrinrs dLrling thcil srar irr lVlatlinah
Munawrvalah.

vi) lrormal rcccptiorr and Iarcwcll of thc pilgrims a1 Madinith stlr ina r,l itll
the first Ilajj flight and cnding u,ith thc last llaij llighr.

vii) 'l o allcnd to thc cornplaints lodgcd by thc pilgrims in co()r(iinaLior.r with
Moavinccn-c-l luijaj

viii) Io rccovcl propcrtics lost and depositccl

ix) lir dcal with dcath / injuly cases ol'thc pilgrirns

s) Io doal with all adnrinistrativc mattcrs ol thc II:r j.j Olllee iVladinah
M u narv,uva ta lt

\i) lo supcrvisc all thc activities including ('ash Ilandlinr: i,rr.1 Ir):li0Lcna ec
ol'account of l'akistan IIouse Madinah Munarvrvamlr

I{csponsiblc lbr thc rnaintenance and up-kccp oi' l'rl.isr,an lioLrso
N4adinah Munawwarah

Any protocol duty.

Or any othcl assigrrmcnt givcn by [)ircctor (icneral.

lo dispose oll adrninistrativc and {lnancial malters clc!ceatcd br thc
l)ilcctor (icncral.
'lir supcrvisc thc in li'aslructural arrarrgcrrrcnts lor thc Nlcclical Mission
and otlrcr agencics dcputccl lirr' ,uvcllarc r.votk by thc (iovr:rnrrcnt ol'
l)ak istan.
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2. l:.ligibility criteria (Qualifications and expericncc ctc.) arc as undcr:-

i) Rcgular officel ol'thc Fcderal / Provincial (iovcrnmcnt in llS-I9.

ii) Thc officer must bc in the same gradc as thc post is kr bc fillcd-in.
Officcr frorn highcr or Iower grades will not bc considclcd.

iii) l-hc officer should l.ravc capability to can'y out all abovc lirnctions as

mcntioned at pam- I abovc.

iu) At lcast gradualc. bclow 56 years of agc on thc datc ol'closing ol-
applicalions.

v) 'l'hc officer has arr ovcrall good record olscrvicc particularlv during tlrc
last Iivc ycars of thc scrvicc.

vi) Provcn expcricnco ol'multitasking arrd intcracling and rvorkiug as tcanr
with nru ltiplc Govclnment depa(mcn1s

vii) 'fhc ol'ficer must havc Managerial and Administrativc cxpcricncc and

skills.

viii) Ability to speak. wlitc and understand nrodcrn Arabic Languagc.

ix) Thc olllccr rrust posscss I1- Skills, cspccially in MS Ol{lcc.

x) 'l'hc ofl'iccr rnust havc cxccllcnt intcrpcrsonal skills.

.1. lho lollorving olficcrs would bc incligiblc:

i) Olliccr in promotion zonc within next 2 ycal's.

ii) Ofliocr likely to rctirc during the ncxl 4 yoars.

iii) O{'ficcr'. who has bccn posted abroad dtrring thc last 3 ycars.

4. lhc Ministrics / Divisions / I)cpartrnents arc rccluircd to ftrr'',vald nonrinatiorr ol-

suitablc candidatcs lulfilling thc requisitc critclia alongwith lollou,ing docutlcttts:-

i) 13io-data-cum-Cv with photograplrs
ii) Scrvicc State ment
iii) PERs grading fol thc last live years

iv) All cligible officers applying for thc said post arc rccluircd to llll-in thc
prcscribed prolorma attached with tlrc circtllar.

v) In additiorr to tlrc above documcnts, firllowing ccrtillcatcs duly signcd

/16

by parcnt dcpartmcnt arc rcquircd:

a) 'fhc ollccr is not in Ptomotion zonc (in ucxl 2 ycat's)

b) fhc olficcr is not rctiring (in ncxt 4 years)

c) 'l'hc ofliccr is not posted abroad in last 3 yoars

d) No l)isciplinaly / Oliminal Procccdings in any court
c) 'fhc officcr is not bcncficiary ol'NIIO,NAII

5. (llosing datc ftrr rcccipt of applications is 5't' ,Itrl;1,, 2/.,f2l lncomplctc

applications and thosc rcccivcd aftcl thc closing date \\'ill rot bc cntcrtaincd.

(lontd... l'l3



6. Only shor.t listod officcrs aftcr writtcn test will bc callcd lor intcrvicw. No
'l A/DA u ill bc givcr.r fol tcst / interyiew.

i)
ii)
ii i)
iv)

Incornpletc notninations rvill not be cntcrtaincd.

Nonrinations will not bc cntertained altcr duc date.

Nominations will not be cntcrtained without plopcr channcl

Applications without prcscribed prololrrra rr ill nol he crrL.rlirirrc.l.

prolornra should bc fillcd-in in all respcots

(Mu ha
scct ro t.l (

05 l. 07507

All M inisLries / Divisions
'f hc (lhicl Sccretary. Govct'nment of PLrrrjab' | .ahorc
'l hc (lhicl'secretary, Govcrnmcnt of Sindh. Karachi
'l'hc Ch icl' Sccretary. Govctnmeut of KPI(. Pcshawar
'I hc Chicf Sccletary, Govcrnmcnt of Balochistan, Qtrctta
'l-hc Chicf Sccrctary, Covcl'nment of Cilgit Ilaltistan
'l hc Chicf Sccretary. (iovct nmcnt oiAzad JamtrLt & Kashrnir

A)

r)
l)
i)
4)
s)
6)
7)

(lotrr ttl:

l. P.S to Sccrctarl (lfA&lll).
2. SI)S to Additional Sccrctary (lt^&lll)
3. APS to Si..loint Scclctary (Haij)

(Muhanrmatl Khan \az)
Scct ion O I liccr (l L{)

-:3 :-

Note:

l)istribu tiorr:
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